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MoctaHoeneHne MuHTpyaa P® ot 10 HoaBpa 1992 r. N 31 "06 yTBepxaeHUM
TapucHo-KBaNnMpHMKALMOHHBLIX XapakTepUCTUK No obweoTpacneBbIM
npoceccuam paboumnx” (C KIMEHEHMAMN U AONONHEHUAMM)

MpunoxeHwne. TapupHoO-KBANU(PUKALNOHHEIE XapaKTepHUCTUKK NO
obLweoTpacneBbIM NnpodeccnaMm pabounx

GHEPETDP JNEKTRPOHHO-BBIMUCNATENEHEIX U BEBIMUCIMTUTENEHBIX MallWH

2-1 pazpag
Xapakrepuctuka pabot. Apucpmetndeckas obpaboTka nepBMYHLIX OOKYMEHTOB
Ha BbIMUCNWUTENBHBIX MALLWHAX Pa3NUYHOro TUNa C ne4aTtaHWem WCXOOHBIX OaHHLIX W
pe3ynbTatoB nogcdera Ha BymaxHoW neHte n b6e3 Hee. BbINoONHeHWEe CYMMWPOBKMW,
TaKCWMPOBKKW NOKasaTenen oAHOCTPOYHLIX U MHOMOCTPO4YHLIX AOKYMEHTOB. BbiyucneHue
MPOLEHTOB, TMPOLEHTHbLIX OTHOLUEeHWK, onepauuvin C KOHCTAaHTOW, BO3BEOEeHWe B
cTeneHe, W3BNeYeHWe KOpHA, XpaHeHWe W HakonneHwe 4YWcen B perucTpax NamAaTw.
Bepenne copTupoBkW, packnagkv, Bbibopku, noabopku, obbegWHEHWA MacCWBOB
nepdokapT Ha BbIYMCIUTENBHbIX MalwmnHax no CNpaBOYHbLIM T
CNPaBOYHO-TPYNMNUPOBOYHbLIM NpU3Hakam. BeinonHeHwe pacwugposkn nHdbopMauny,
3aKkoavpoBaHHOW B BUAE NpoBWMBOK Ha nepdokapTax, nepegada 3amMaTbiX nepdokapT
Ha nepebunBKy, BU3yanbHbLIM KOHTPONL "Ha ceeT" 1 "Ha npokon" nepebuTbiXx NepdokapT
W nogknagka WX B COPTUPYEMbIW MAacCCWMB TexHW4eckux HocuTenen. [lpoeepka
NnpaeuneHOCTH paboTel MawWWH cneywanbHbIMKU KOHTPONBHBIMK NPUEMamMu U NyTeM
nponycka naketa nepdgokapT, oTnepdopyvpOBaHHLIX N0 KOHTPONBHOW CXEeMe.
BHeWHWA KOHTpONbL NMpUHMMaemblx Ha o0BbpaboTKy OOKYMEHTOB W PerucTpauns uMx B
wypHane. [logrotoBka [OOKYMEHTOB WM TEXHWYECKUX HOCWUTenen wWHdopmauun ans
nepefadyM Ha crnegywwme onepauun TexHonorkdeckoro npouecca. OdopmneHune
pPe3ynsLTATOB BbINONHEHHLIX paboT B COOTBETCTBMMU C MHCTPRYKLMAMM.
domxeH 3HaTL! nMpasuna TeXHWYECKOWM 3KCNNyaTtauuu BbliMMCNWTENbHBIX
MallMH; MeToAbl KOHTponA paboTel MawwuH; paboyne WHCTPYKUMM, MaKeThl
MexaHM3MpoBaHHOW 0BpaboTkn nHdopmauun; dopmel obpabaTeiBaeMon NepBUYHOM
OOKYMEeHTaLUWK; HOPMI BLIpaboTKMK.
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Xapaktepuctuka pabort. BepeHwe npouecca obpaboTkm wHdopmauun Ha
ANEKTPOHHO-BLIMUCITUTENBLHLIX MaluHax no pabodnm  WMHCTPYKUMAM € nyneTa
ynpaeneHus. Beog wHhopMauun B 3NEKTPOHHO-BLIYUCNIMTENBHLIE MalKWHEl (3BM) ¢
TEXHWYECKUX HocuTenern wHdopmauMm W KaHanoB CBA3WM W BbLIBOO €€ W3 MallWHbI.
Mepepada No kaHanam CBS3W MNOMyYEHHbLIX HA MalWHAaX pacyYeTHbIX OaHHbIX Ha
nocnegywowwe onepauun. OBpaboTka nepBvYHbLIX OOKYMEHTOE Ha BbIYMCNUTENbHBLIX
MaLlWHaX pa3nu4Horo TMNa NyTem CyMMMpOBAaHWA nokasaTenen cBOAoK ¢ noarnbkon n
noaknagkon Tabnuu, BbLIMUCMEHWMWA MO  MHXEHEPHO-KOHCTPYKTOPCKMM  pacH{eTam.
Beinucka cyeToB-thakTyp W cocTaBneHwe BegomocTel, Tabnuy, cCBOOOK, OTHETOB

MeXaHW3npoBaHHbIM crnocoboM, ¢ BbiIBoaoM WHopMaumu Ha nepdponeHTy. KoHTponb
BbIMMCNEHWU, BbIBEPKA pAaCXOXOEHWA No nepBuYHOMY OokymeHTy. [logroToeka
MalWHLl K paboTe, ycTaHOBKA LWWMHLI yNpaBneHus wnu Bnok-cxembl HA [OaHHYH
pabotry. Bepenwe nepdopauvn, BepuduKauui, AOybGnupoBaHWA, PpenpoayKUMK M
Tabynaumu nepdokapT. CuvTbiBaHWe W NpobMBKA OTBEpPCTMIA 3aKOAMPOBAHHOW
nHchopMauuK, cogepxallencs B nepdokapTax, Ha OCHOBaHWM rpaduYeckMx OTMETOK.
MpoBepka nNpaBUNBHOCTM NepeHoca WHAOpPMAaUWMKM C NEepPBUYHBLIX [JOKYMEHTOB Ha
nepdokapTel "Ha CBET" M CYETHLIM KOHTPONEM W NPaBWNbBHOCTW NepebrBKM HEBEPHO
oTnepdopUpoBaHHLIX NepdoKapT ¢ UCNpaBneHWeM COOTBETCTBYHOLMX NOKasaTenemn u
MTOrOB ] Tabynsrpamme. KoHTponb Tabynarpamm, COCTaBIIeHHbIX
MEeXaHW3WMPOoBaHHLIM cnocobom, CNMYEeHWEM WX WTOTOBbLIX OAHHBLIX C KOHTPOIbHBIMM
yucnamu; npoeedeHwe BolbopodHoW OanaHCMpPOBKM C  OTMETKOW Ha nonsax
Tabynsarpamm; 3anucb BbIBEpPEHHbIX WTOrOB TabynArpamm B KypHan KOHTPOMNbHbIX
yucen; oopMneHMe W BbINYCK NpoBepeHHbiX Tabynarpamm. HacTpoika mallvHbl no
NPOCTLIM CXeMaMm KOMMYTaUWM W CaMOCTOATENLHOE OCYLUECTBNEeHWE HEeCMNoXHONW
nepekoMMmyTaumK. YCTaHOBKA MNPOMYCKHOW TNUWHERKW, YNopoB W TabynsauMoHHBIX
nNacTMH ANA OCYLWecTBNeHWA MHOroKpaTHbIX nponyckoB nepdpokapt. Paborta c
MaTeMaTUYECKUMK CnpaBoYHUKamu, Tabnuuamu. OdopmneHue ConpoBOAWTENBHOMO
nokymeHTa u pabodero Hapsga Ha BeINONHEHHbIe paboTbl.

NonxeH 3HaTb: TEXHWKO-3KCnnyaTaunoHHbIe XapakTepUCTUKMK
BbIYMCNUTENBHBLIX MALUWH; YCTPOWCTBO NynNbTa YNpaBneHWs W npaBuna TEXHWYECKOW
aKcnnyaraumnm 3BM:; pykoBogALLKNE MaTepwansl, onpegensowmne

nocnenoBaTensHOCTE WM codepXaHwe BhINOMHSAeMbIX onepaunii TeXHOMNMOrMYecKoro
npouecca; AOeWCTByWLUME wWWgpPel W KOAObI, METoAbl NPOBEOEeHWs pacqYeToB W
BbIMMCNUTENBHBLIX paboT, KOHTPONS TEeXHWYEeCKWX HocuTenel WHdOopMauWK, OCHOBLI
KOMMYTaUUW W NpocTele BNoK-cxemMbl HACTPOMKM MAaWWH;, opMbl UCXOAHBLIX W
BbINYCKAeMbIX [OOKYMEHTOB;, OCHOBLI MNporpaMMupoBaHua B obbeme cpeaHero
cneynansHoro unu obuwero o6pazoBaHnA U KypCOBOW NOATOTOBKM.
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Xapakrepuctuka pabotr. ObecnedeHwe nNpoBeOeHWA  BbIYMCIWTENBHOMO
npouecca B COOTBETCTBMM C paboqumu nporpammamu. [logroToBka TEXHWMYECKUX
HOCUTENEW MHopMaLUWMK HA YCTPOWCTBAX NOArOTOBKKM OAHHLIX M MX KOHTPOMb. 3anucs,
CYMTLIBAHWE W nepe3annuce WHOPMauMWM C OOHOMo BWOA HOCWTENEen Ha ApYrow.
HabnogeHne 3a paboton 3BM. YcraHoeka npuynH cboee pabotel 3BM B npouecce
obpaboTtkn wuHpopmauun. 3anuce 06 WMCNONL3OBAHUM MALUMHHOTO BpPEMEHW W
3aMedeHHbIX nedekTax paboTel MaWWH B XypHan no y4eTy MallMHHOMo BpEMEHN.
HNormxkeH 3HaTbL: npaBuMna TexXHWYECcKoW akcnnyaTtauum IBM; paboudne
WHCTPYKLUMKM W OpYyrMe pykoBoasawMe wmartepwansl no obpaboTtke wHdopmaumm;
TEXHWYECKME HOCUTENW WHOpMaUWK;, Koabl, NpuMeHsemblie Ha 3IBM; cTpykTypy
BbIXOAOHLIX Tabnuy Ans obHapyxeHwa cboes Bo Bpema pabotel IBM.
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